
CITY OF COLD LAKE
BYLAW #621-BD-18

A BYLAW OF THE CITY OF COLD LAKE IN THE PROVINCE OF ALBERTA, TO
ESTABLISH THE COLD LAKE SUBDIVISION AND DEVELOPMENT APPEAL
BOARD

PURSUANT to section 627(a) of the Municipal Government Act, Revised Statutes of Alberta
2000, Chapter M-26, as amended, Council must pass a bylaw to establish the subdivision
development appeal board or enter into an agreement with one or more municipalities to
establish an intermunicipal subdivision and development appeal board; and whereas section 146

of the lvlunicipal Government Act, Revised Statutes of Alberta 2000, Chapter M-26, as amended,
provides that a council may pass bylaws for the establishment and function of council
committees and other bodies and their procedures;

vVHEREAS Council wishes to establish a subdivision and development appeal board for the
City of Cold Lake;

NOW THEREFORE pursuant to the authority of the Municipal Government Act, Revised
Statutes of Alberta 2000, Chapter M-26, as amended, the Council of the City of Cold Lake duly
assembled, enacts:

SECTION l - TITLlê

J. l This Bylaw shall be cited as the "Cold Lake Subdivision and Development Appeal
Board Bylaw".

SF:CTION 2 - DIWINITIONS
In this Bylaw:

2.1

2.2

23

2A

2.5

2.6

"Ad' means the Municipal Government Act, RSA 20001 c M?26, us amended,

"Boatd" means Cold Lake Subdivision and Development Appeal Board as
provided for in tho Bylaw;

"City" moans the municipal corporation of the City of Cold Lake, or the
geographical area falling within the municipal boundaries of the City of Cold
Lake, as the context requires.

"Clerk" means a person appointed to the position of clerk of the Board pursuant to
this Bylaw;

"Council" means the Mayor and Members of Council of Cold Lake;

"Organizational Meeting of Council" means the annual organizational meeting of
Council as set out in the Cold Lake Procedural Bylaw;

SECTION 3 - ESTABLISHMENT

3.1 A Board is hereby established pursuant to section 627(a) of the Act.

SECTION 4 MANDATE

4.1 The mandate of the Board is to hear appeals of the City subdivision authority
pursm1.11t to section 678(2)(b) of the Act and appeals of the City development
authority pursuant to section 685 of the Act.

SECTION 5 BOARD MEMBERSHIP

5.1 Council shall appoint at least five (5) persons as members of the Bomd.

5.2 The following persons may not be appointed as members of the Board:
52. 1

a City employee; ??/I
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ESTABLISH THE COLD LAKE SUBDIVISION AND DEVELOPMENT APPEAL 
BOARD 

PURSUANT to section 627(a) of the lviunicipal GOver111nent Act, Revised Statutes of Alberta 
2000, Chapter M-26, as ainended, Council 1nust pass a bylaw to establish the subdivision 
developn1ent appeal board or enter into an agreement with one or more municipalities to 
establish an intennunicipal subdivision and develop1nent appeal board; and \Vhereas section 146 
of the lvlunicipal Governnient _;let, Revised Statutes of Alberta 2000, Chapter M-26, as runended, 
provides that a council inay pa.<;s bylaws for the establishment and function of council 
con1111ittees and other bodies and their procedures; 

VVHEREAS Council wishes to establish a subdivision and development appeal board for the 
. i City of Cold Lake; 
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NOW THEREFOllE pursuant to the authority of the Municipal Governrnent Act, Revised 
Statutes of Alberta 2000, Chapter M-26, as amended, tl1e Council of the City of Cold Lake duly 
asse1nbled, enacts: 

SECTION 1 - TITLE 

1.1 This Bylaw shall be cited as the "Cold Lake Subdivision and Development Appeal 
Board Bylaw'i. 

SECTION 2 - DEFINITIONS 
In this Bylaw: 

2.1 

2.2 

2.3 

2.4 

2.5 

2.6 

"Act" ineans the }.ifunicipal Governnient Act, RSA 2000, c MM26, as mnended. 

"Board" 111eans Cold Lake Subdivision and Development Appeal Board as 
provided for in the Bylaw; 

"City" n1eans the municipal corporation of the City of Cold Lake, or the 
geographical area falling within the n1unicipal boundaries of the City of Cold 
Lake, as the context requires. 

'~Clerk'' means a person appointed to the position of clerk of the Board pursuant to 
this Bylaw; 

"Council" ineans the Mayor and Nie1nbers of ColUlcil of Cold Lake; 

"Organizational Meeting of Counci1'1 n1eaus the annual organizational meeting of 
Council as set out in the Cold Lake Procedural Bylaw; 

SECTION 3 - ESTABLISHMENT 

3.1 A Board is hereby established plu·suant to section 627(a) of the Act. 

SECTION 4-MANDATE 

4.1 Th~ n1andate of. the Board is to hear appeals of the City subdivision autho~+ty 
pursu".'1t to secl10n 678(2)(b) of the Act and appeals of the City development 
authonty pursuant to section 685 of the Act. 

SECTION 5 - BOARD MEMBERSHIP 

5.1 Council shall appoint at least'five (5) persons as me1nbers of the Board. 

5.2 The following persons 111ay not be appointed as 1ne1nbers of the Board· 
5.2.1 a City employee; ~ 

~/I 
; 
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5.2.2 a person who carries out subdivision or development powers, dulies and

functions on behalfof a municipality;

5.2.3 a member of the Municipal Planning Commission.

5.3 Council shall ensure there are at least five (5) persons appointed to the Board at

all times by appointing new members by resolution of Council, as needed.

5.4 All persons appointed as members of the Board shall be residents of the City of

Cold Lake ana shall remain members of the Board only during such time as they

continue to be residents of the City of Cold Lake, unless Council passes a
resolution stating other wlse.

5.5 A member of the Board shall complete all training and qualification requirements

accordance with the Subdivision and Development Appeal Board Regulation, Alta

Reg 195/2017.

SECTIO'.', 6 BOARD MEMBER TERM OF OFFICE

6.1 The term of office for Board members shall be for a maximum of two (2) years,

61.l commencing on the <late of the Organizational Meeting of Council, unless

there is a vacancy 01 Council has provided otherwise by resolution, and

6. l .2 expiring on the date of the Organizational Meeting of Council in the year
of the expiry of the tcim, unless Council has provided otherwise by

resolution.

6 2 Council may reappoint any member of the Board to additional termïs) should

Council deem such reappointment to be m the best interests of the City and the

Board

6.3 ù1 the event of a vacancy occurring p1i01 to completion ofthe appointed term, the

person appointed to fill the vacancy shall hold office for the remainder of the term
for tile position in which the vacancy has arisen. Completion of the unexpired

term shaft not be considered a fttll term appointment.

6.4 Council may, with reason; request the 1 esignation of any member of the Board at

anytime pnor to the expiry date of1he member's term of office.

6.5 Any member may resign from the Board al uny time upon sending a written notice
to the Clerk advising of the ieaignatiou and the effective date.

SECTION 7 CHAIRPERSON ANl) VICK-CHAIRPERSON

7. l At the fast meeting of the Board, and annually thereafter at a meeting of the
Boatd, a Chairperson of the Board shall be elected by a vote of a simple majority
of those members of the Board present.

7.2 A member may be re-elected to the position of Chairperson.

7.3 The Chairperson may resign from their role at any time upon sending a written
notice to the Clerk advising of the resignation and the effective date.

7.4 The duties of the Chairperson shall consist of:
7.4.1 presiding at the icgulai and special meetings of the Board;
7.4 2 direction and control of the operation of the Board;
?A.2 direct consultation with the Clerk;
7.4 3 such other duties as per the Act.

7.5 111e Chairperson may delegate any of the powers, duties and functions of the
Chairperson to any other member of the Board.

SECTIO:-; 8 - REMVNERATION AND EXPENSES

8.1 Members of the Board shall receive a per diem in accordance with the City of
Cold Lake Policy No. 123-AD-t0, Council Honorarium and Per Diem Policy.

ct:
-7,J
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5.2.2 a person who canies out subdivision or develop1nent powers, duties and 
functions on behalf of a n111nicipality; 

5.2.3 a me1nber of the Municipal Planning Corrunission. 

5.3 Council shall ensure there are at least five (5) persons appointed to the Bom·d at 
all thnes by appointing new ine1nbers by resolution of Council, as needed. 

5.4 All persons appointed as 111en1bers of the Board shall be residents of the City of 
Cold Lake and shall re1nain ine1nbers of the Boa!'d only dul'ing such tllne as they 
continue to be residents of the City of Cold Lake, unless Council passes a 

resolution stating otherwise. 

5.5 A 111ember of the Board shall con1plete all training and qualification require1nents 
accordance with the Subdivision and Developn1ent Appeal Board Regulation, Alta 

Reg 195/2017. 

SECTION 6 BOARD MEMBER TERM OF OFFICE 

6.1 The terin of ofi:ice for Board rnen1bers shall be for a n1axhnum of two (2) years, 
6 .1.l conunencing on the date of the Organizational Meeting of Council, unless 

there is a vacancy or Council has provided otherwise by resolution, and 
6. 1.2 expiring on the date of the Organizational Meeting of Council in the year 

of the expiry of the tern1, unless Council has provided othe1wise by 
resolution. 

6.2 Council n1ay reappoint any me1nber of the Bom·d to additional term(s) should 
Council deein such reappointinent to be in the best interests of the City and the 
Board. 

6.3 In the event of a vacancy occurring prior to co1npletion of the appoil_lted tern1, the 
person appointed to fill the vacancy shall hold office for the re1nainder of the te1m 
for the position in which the vacancy has arisen. Completion of the unexpfred 
tenn shall not be considered a full tenn appointment. 

6.4 Co1u1cil inay, with reason; request the resignation of any ine1nber of the Bom·d at 
anytime prior to the expiry date of the n1ember's tenn of office. 

6.5 Any ine1nber 111ay resign fi:o1n the Board at any time upon sending a written notice 
to the Clerk advising of the resignation and the effective date. 

SECTION 7 -CHAIRPERSON AND VICE-CHAIRPERSON 

7.1 At the first Iuecting of the Board, and annually thereafter at a meeting of the 
Board, a Chairperson of the Board shall- be elected by a vote of a si1nple majority 
of those 1ne1nbers of the Board present. 

7.2 A inember 1nay be re-elected to the position of Chairperson. 

7.3 The Chairperson inay resign fron1 their role at any thne upon sending a written 
notice to the Clerk advising of the resignation and the effective date. 

7 .4 The duties of the Chairperson shall consist of: 
7.4. 1 presiding at the regular and special n1eetings of the Board; 
7.4.2 direction and control of the operation of the Board; 
7.4.2 direct consultation with the Clerk; 
7.4.3 such other duties as per the Act. 

7.5 '01e Chairperson inay delegate any of the powers, duties and ftu1ctions of the 
Chairperson to any other n1en1ber of the Board. 

SECTION 8 - REMUNERATION AND EXPENSES 

8. 1 Men1bers of the Board shall receive a per dien1 in accordance \Yith the City of 
Cold Lake Policy No. 123-AD-l 0, Council Honorarium and Per Diem Policy. 

cc 7',J 
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8.2 The Chairperson may make a formal request to Council on behalf of any member
of the Board for remuneration and reimbursement of any traveling and living

expenses where Council requests a member attend a conference, seminar or other

meetmg outside of the jurisdiction of the City. Council shall be under no
obligation to reimburse or remunerate any member. Remuneration and/or
reimbursement shall be at the sole discretion of Council.

SECTION 9
- HllARfNGS

9. l The Board shall meet as 1 equired to consider and decide appeals filed with the
Board in accordance with the requirements set out in the Act.

9.2 The time and location of the hearings shall be determined by the Chairperson in
consultation with the Clerk having regard to the time periods set out in the Act.

9.3 A quorum for meetings of the Board shall be a simple majority of the voting
members of the Board who are present at the Board meeting. In the event of a tie,
the motion shall be lost.

9.4 A decision of the Board members present at a hearing is the decision of the whole
Board.

9.5 Hearings shall be held in accordance with the requirements set out in tbeAct.

9.6 The Board may make rules as ure necessary for the conduct of its meetings and its
business that are consistent with this Bylaw, the City of Cold Lake Procedural
Bylaw, other applicable City Bylaws including, but not limited to, the City's Land
Use Bylaw, and the Act.

9,7 A Record of Hearing and Board Order for "11 beeungs shall be
9 7.1 recorded and kept by the Clerk;
9.7 2 signed by the Chairperson (or acting Chairperson, if applicable);
9.7.3 filed with the Office of the CAO within 10 days of the hearing.

9.8 The Board may advise Council with respect to the making of policies as the Board
deems necessary iîom time to time) provided such policies aie not inconsistent
with the powers herein conferred.

SF,CTION 10 CLER!(

l 0.1 The ChiefAdministrative Officer shall appoint the Clerk of the Board (hereafter the
"Cle1k").

10 2 The Clerk may farther delegate any of the powers, duties or functions of the Clerk to
another employee of the City.

10.3 The duties of the Clerk shall consist of:
10.3.1 attendance al all hearings of the Board;
10.3.2 recording the Record of Healing and Board Order in accordance with the

provisions of this Bylaw and as directed by the Board;
10.3.3 preparation of and providing an agenda to the Board;
l 0.3.4 ensuring al! notices and decisions of the Board are provided to such

persons as the Act requires;
10.3,5 making available such documents and materials to the public prior to a

hearing as is required by the Act;
10.3.6 performance of all duties prescribed by the Act;
10.3.7 performance of all other duties as assigned by the Board.

10.4 The Clerk shall complete all ttalniug and qualification requirements accordance
with the Subdivzswn and Development Appeal Board Regulation, Alta Reg
19512017.
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8.2 The Chail1Jerson inay inake a formal request to Council on behalf of any ine111ber 
of the Board for remuneration and rein1bursen1ent of any traveli11g and living 
expenses where Cow1cil requests a men1ber attend a conference, se1ninar or other 
meeting outside of the jurisdiction of the City. Council shall be under no 
obligation to rcin1burse or re1nunerate any men1ber. Re1nuneration and/or 
rehnburse1nent shall be at the sole discretion of Council. 

SECTION 9 - HEARINGS 

9 .1 The Board shall 1neet as required to consider and decide appeals filed with the 
Board in accordance with the rcquire1uents set out in the Act. 

9.2 The titnc and location of the hearings shall be determined by the Chailverson in 
consultation with the Clerk having regard to the ti1ne periods set out in the Act. 

9.3 A quoru1n for n1eetings of the Board shall be a silnple niajority of the voting 
1nen1bers of the Board who are present at the Board 1neeting. In the event of a tie, 
the 1notion shall be lost. 

9.4 A decision of the Board 1nen1bers present at a hearing is the decision of the whole 
Board. 

9.5 l-Iearings shall be held in accordance with the require1nents set out in the Act. 

9.6 

9.7 

The Board 1nay 111ake rules as are necessary for the conduct of its meetings and its 
business that are consistent with this Bylaw, the City of Cold Lake Procedural 
Bylaw, other applicable City Bylaws including, but not limited to, the City's Land 
Use Byla\v, and the Act. 

A H .. ecord of I-I earing and Board Order for all hearings shall be 
9. 7 .1 recorded and kept by the Clerk; 
9. 7 .2 signed by the Chairperson (or acting Chairperson, if applicable); 
9.7.3 filed with the Office of the CAO within 10 days of the hearing. 

9.8 The Board inay advise Council with respect to the 1naking of policies as the Board 
dee1ns necessru.y il·o1n time to time, provided such policies are not inconsistent 
with the powers herein conferred. 

SECTION 10 - CLER!( 

10.1 The Chief Ad1ninistrative Officer shall appoint the Clerk of the Board (hereafter the 
"Clerk"). 

10.2 The Clerk may further delegate any of the powers, duties or functions of the Clerk to 
another employee of the City. 

10.3 The duties of the Clerk shall consist of: 
10.3.1 attendance at all hearings of the Board; 
10.3.2 recording the Record of Hearing and Board Order in accordance with the 

provisions of this Bylaw and as directed by the Board; 
10.3.3 preparation of and providing an agenda to the Board; 
10.3.4 ensuring all notices and decisions of the Board are provided to such 

persons as the Act requires; 
10.3.5 inaldng available such docun1ents and n1aterials to the public prior to a 

hearing as is required by the Act; 
10.3.6 perfonnance of all duties prescribed by the Act; 
10.3.7 perfonnance of all other duties as assigned by the Board. 

10.4 The Clerk shall co111plete all training and qualification requirements accordru.1ce 
with the Subdivision and Develop111ent Appeal Board Regulation, Alta Reg 
195/2017. 
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SECTION 11- REPEAL

Il.I City of Cold Lake Bylaw No. 327-BD-08, and Bylaw No. 4-02-BD-10 are hereby
repealed.

SECTION 12 -ENACTMENT

12.1 This Bylaw shall come into full force and effect at the beginning of the day it
receives third and final reading.

FIRST READING passed in open Council duly assembled in the City of Cold Lake, in the
Province of Alberta, this 23rd day of January, AD. 2018, on motion b)' Deputy Mayor Buckle.

CARRIED
L'NANIMOUMSLY

SECOND READING passed in open Council duly assembled in the City of Cold Lake, in the
Province ofAlberta, this 13111 day ofFebruary, A.D, 2018, on motion by Councillor Giau.

CARRIED
L'NANIMOUMSLY

TIIIRD AND FINAL READING passed in open Council duly assembled ù1 the City of Cold
Luke, in the Province of Alberta, this 13th day of February, A.D. 2018, on motion by Deputy
Mayor Buckle.

CARRIED
UNANJMOUMSLY

Executed this, ::n day of?bru"/, 2018

MAYOR

CHIEF AllMINISTRATIVlè OFF'IC!èR
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SECTION 11- REPEAL 

II.I City of Cold Lake Bylaw No. 327-BD-08, and.Bylaw No. 402-BD-10 are hereby 
repealed. 

SECTION 12 -ENACTMENT 

12.1 This Bylaw shall come into full force and effect at the beghming of the day it 
receives third and final reading. 

FIH.ST l~EADING passed in open Council duly assen1bled in the City of Cold Lake, in the 
Province of Alberta, this 23rd day of Janua1y, A.D. 2018, on 1notion by Deputy Mayor Buckle. 

CARRIED 
UNANIMOUMSLY 

SECOND READING passed in open Council duly asse1nbled in the City of Cold Lake, in the 
Province of Alberta, this 13111 day of February, A.D. 2018, on 1notion by Cotu1cillor Grau. 

CARRIED 
UNANIMOUMSLY 

THIRD AND FINAL READING passed in open Council duly assembled in !he City of Cold 
Lake, in the Province of Alberta, this 13t1i day of Feb1uary, A.D. 2018, on motion by Deputy 
Mayor Buckle. 

CARRIED 
UNANIMOUMSLY 

Executed this 77 day of l"b'0
' '/ , 2018 

MAYOR 

CHIEF ADMINISTRATIVE OFFICER 
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